








Services:   Include the cost of duplication and printing, long-distance telephone, equipment 
leasing, postage, contracts with third parties, and other services that you are not including under 
other budget categories or as indirect-cost expenses. The costs of project activities to be 
undertaken by each third-party contractor should be included in this category as a single line 
item charge. Include a complete itemization of the costs in a supplemental budget narrative. 

Other costs:   Include costs for necessary equipment above  $5,000, stipends for participants in 
projects, and other items not included in previous grant categories. 

•	 The NHPRC does not provide grant funds for the acquisition of routine equipment such as 
office furnishings and file cabinets, but we may allow for the purchase of archival 
equipment, such as shelving units, and technical equipment, such as computers and 
peripherals, essential for a project. 

•	 Include specifications for equipment over $5,000 in a supplemental budget narrative. 

Indirect costs:   Include reasonable or negotiated "overhead"  costs. See the Budget Form 
instructions to determine how to calculate indirect  costs. 

•	 You should not include indirect costs that exceed your cost sharing obligation. 

•	 You may waive indirect costs and instead include specific overhead costs in the appropriate 
budget categories. 

Application Review 
The NHPRC staff will acknowledge receipt of the application soon after we receive it. We then 
begin the evaluation process: 

1.	 Commission Staff 
Upon receipt of the proposal, the Commission staff may send a questions letter asking 
applicants to expand on the material provided, clear up any misconceptions, and generally 
strengthen the proposal before the Commission meeting. Staff make overall 
recommendations to the Commission based on reviewers' comments, the appropriateness 
of the project in meeting the Commission's goals, the proposal's completeness, conformity 
to application requirements and overall eligibility, and answers to the questions letter. 

2.	 The Commission 
After reviewing proposals, the comments of peer reviewers, the applicants' responses to 
the reviews, and evaluations by the Commission staff, Commission members deliberate on 
proposals and make funding recommendations to the Archivist of the United States who, 
as Commission Chairman, has final statutory authority. Throughout this process, all 
members of the Commission and its staff follow conflict-of-interest rules to assure fair and 
equal treatment of every application. 

Application Cycle 

•	 October 1 – Deadline - Final proposal due. 

•	 November 2007  – Commission meets. 

•	 January 1, 2008 – Earliest possible starting date for project. Host institution advertises 
and hires a fellow no later than June 1, 2008. 

•	 April-September 2008   – Fellow begins work at host  institution. 



Notification 

Grants are contingent upon available appropriated funds. In some cases, the Commission will 
adjust grant amounts depending upon the number of recommended proposals and total budget. 
The Commission may recommend to the Archivist to approve the proposal and extend an offer of 
a grant with applicable terms and conditions, or it may recommend rejection of the proposal. 

Grant applicants will be notified within 2 weeks after the Archivist's decision. 

Grant Administration 
For more information on how to comply with Federal regulations, see our Administering a Grant 
section. 

* Please see our Privacy  Statement 
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